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1. OBIIME ITOJIOXKEHUA

1.1. DnexTpOHHBIA  TMOYTOBBIA  SAMIMK  MYHUIMIAIBHOTO  OIOKETHOTO  JOIIKOJIBHOTO
oOpa3oBatenbHOro yupexaeHus «Jlerckuit cag Ne 100 koMOMHMPOBAHHOIO BHJA» (Jajiee MO TEKCTY —
JIeTCKHii call) MOXKET MCIIOJIb30BATHCS TOJIBKO B CITY)KEOHBIX LIEIISX.

3ampemiaercs: pacchUIKa JUYHBIX TIOYTOBBIX COOOIIEHMIA, CllaMa, BIIOKEHHH C BHUpPYCaMH,
COOOILIEHUH HEITUYHOIO MM MPOTHBO3aKOHHOI'O XapaKTepa, CBEACHUHN Ul CIy>KEOHOI0 MOJIb30BaHUs U
Ipyroii KoHpUAeHIIMaTFHON HHpOpMaun (6e3 opUIMaIHHO 3apoca) U T.11.

1.2. Ilo »osnexkrpoHHoil mourte Jlerckoro caga NpoOU3BOAUTCA OOMeH HUH(popmanueit
3aKOHOJATEIbHOr0, HOPMAaTHUBHO-IIPABOBOIO, Y4YEOHOro, Y4eOHO-METOAMYECKOTO XapakTepa MExXIy
YUpEXKACHUAMU 00pa30BaHUs, OpraHaMH yIpaBiieHUs 00pa30BaHUEM DPa3HbIX YPOBHEH, IMOCTABIIMKAMHU
0o0Opy/s0BaHUS W MaTEpUajIoB, MOAPSATYUKAMH, IOCTABIIMKAMHM YCIYI M JPYIMMH OpraHU3aLUSIMU,
OPEANPUATHIMUA U YUPEKICHUAMH, CBSI3aHHBIMU C 00pa30BaTEIbHBIM YUPEKICHUEM JIOTOBOPHBIMHU UIIH
UHBIMH 00513aTEJIHCTBAMHU.

1.3. lna oOpaboTku, mepegauyd U npuema MHPOpMaLUMU MO 3JIEKTPOHHON moute B JleTckoM caze
IPUKA30M 3aBEAYIOLIEr0 Ha3HAYaeTCs OTBETCTBEHHOE JIULIO.

1.4. Tlonb30BaTenyu 3MEKTPOHHON MOUYTHl JI€TCKOro cajia JOJKHBI CTPOro COONI0/ATh JOKaJIbHbIE
IpaBUJia U HHCTPYKIMH 110 paboTe C 3JIEKTPOHHON KOPPECTIOHACHIIMEN, a TaK)Ke JaHHbIN PernameHr.

2. MOPSIJIOK OBPABOTKMH, TEPEJAYN Y TIPUEMA JOKYMEHTOB IO
IJIEKTPOHHOM IMMOYTE

2.1. Jlerckuii caj gomkeH o0ecrnieunTh OecniepeboitHoe (hyHKIIMOHUPOBAHKE 3JIEKTPOHHOM MOYTHI B
TE€4YEeHHE Bcero pabodero BpeMeH! yupexaeHus (padouero BpeMeHH OTBETCTBEHHOTO JIUIIA).

[Ton OecnepeOOHBIM (QYHKIIMOHUPOBAHHEM HIIEKTPOHHOM IOYTHI MOJpa3symeBaeTrcs padbora
MIOYTOBOTO KIIMEHTA C BKIFOUYEHHBIM 3BYKOBBIM M BHU3YaJIBHBIM OIOBEIICHHEM MOJTYYCHHUS DIIEKTPOHHBIX
nuceM B TedeHue Bcero pabouero aHs. lloaTBepikaeHue mnoiydeHus (ecin HEoOXOIUMO) JOJKHO
OTIIPABIISITHCS CPa3y MOCIE MOTYUSHUST COOOIICHHUS.

2.2. Ilpu moay4eHUN BaXKHBIX MUCEM, TPEOYIOIUX MOATBEP)KICHUS OTBETA, OTBETCTBEHHOE JIMLIO
00s13aHO OTIPaBUThH TaKOE MOATBEPKICHHUE MPEABAPUTEIHHO YBEIOMUB 00 ATOM 3aBeayromiero Jlerckum
cazom Ne 100.

OTBEeTCTBEHHOE JHIIO MOJHKHO TPHHATH BCE, 3aBHCANINE OT HEro, Mephl sl 0oOecredeHus
NPaBUIbHON HACTPOWKM MOYTOBOIO KJIMEHTA JJISI BO3MOKHOCTH OTIIPABKHU IMOJITBEPXKACHUS IMOIyYSHUS
MIICEM B IITATHOM PEXHUME.

Kak npaBuio, s oTrpaBieHHUs MOATBEPKAECHUS JOCTATOYHO MOATBEPAMUTH MOJIy4YCHHE MMHUCbMa BO
BCIUTBIBAIOIIIEM OKHE MOYTOBOTO KiMeHTa. Eciim mo KakuM-nu0o MprYMHAM MOATBEPKACHUE OTIPABUTH
He ynaércs (HEmpaBWIIbHBIE HACTPOMKM MOYTOBOTO KJIMEHTa W T.I.), OTBETCTBEHHOE JIHUIO JOJDKHO
OTIIPABHUTH TOJTBEPKJACHUE TOTYYCHUS BaXXHOTO MUChMAa JIFOOBIM JIOCTYITHBIM CIIOCOOOM (OTITpaBKa
COOTBETCTBYIOILIIETO MUChMA, MEPEChUIKAa MOATBEPKICHUA MO (akcy W T.I.), Tene(OHHBI 3BOHOK He
SIBIISICTCS IOJTBEPKICHUEM MTOTyYSHHS HIEKTPOHHOTO THChMa!



2.3. Tlpu oTmpaBke BaKHBIX THUCEM, OTBETCTBEHHOE JIMIIO JOJDKHO YyKa3aTh B COOOIIEHUH
HEOOXOUMOCTh MTOATBEPKICHUS TIOTYyYSHUS MTIChbMa aJpecaToOM.

2.4. Tlepen oTmpaBiieHHEM COOOIIEHHUS HEOOXOAWMO MPOBEPSATh IPABOMUCAHUE U TPaMMaTHKY
TekcTa cooOmeHus. TekcThl 60IBIIOTro 00hEMA KENATEIHHO OTIIPABIISITH B BUJIC BIOKEHUSI.

2.5. Dnexrponnsie mucbMa OBA3ATEJIBHO nomxHBI OBITH MOAMUCAHBI JIMIIOM, TTPOW3BOIUBITUM
OTIIPaBKY KoppecnoHAeHInA. HeoOX0AMMO HACTPOUTh TIOYTOBBIN KJIIMEHT JIJISi aBTOMATHYECKON BCTaBKU
MOJMUCH B TOYTOBbIE OTHpaBieHus. lloamuce noKHA coiep aTh: HMs, OTYECTBO U  (PaMIIIUIO
OTIIPABUTEJNS, JOJDKHOCTh, Ha3BaHWE OOpPa30BaTEIBHOTO YYPEXKICHUS, HAa3BaHUE Tropojaa W OOJaCTH,
KOHTaKTHOTO TeJe(pOHa OTIIPABUTEIS.

2.6. IIpu nonyyennu CITAMA (HexenaTeiabHbIe JIEKTPOHHBIE MMChMa, KaK MPaBHIIO, PEKIAMHOTO
XapakTepa), OTBETCTBEHHOE JHIIO0 O05S3aHO cpa3y yAajduTh TaKue MHCbMa, HE OTKpPbIBAs BIIOXKEHHE
(>kenarenbHO JOOABUTH OTIIPABUTEIIS B CITUCOK 3a0JIOKMPOBAHHBIX OTIIPABUTEINCH).

2.7. He pexomenayetcsl ynaiasiTh BXOASIIME U UCXOASIIME MHCbMa B TeueHUe ydyeOHoro roja. B
JTaIbHEUIEM, BO W30€KaHHE TMEPETOTHCHHs SJICKTPOHHOTO SIIHWKA, CTapble HEAKTyalbHBIE MUChMA
MO’KHO YIAJIUTh.

2.8. XKenarensHO chOpMHUPOBATE CTPYKTYPY MAIMOK JUIS YIOPSAOUYCHHS BXOISMIINUX cooOmeHuit. Bee
nepegaBaeMble M0 JIEKTPOHHOM MouTe BiIOKEeHUS ((ailiibl) TOJKHBI OBITH MPEABAPUTEIHHO MPOBEPEHBI
AHTUBUPYCHBIMU cpeacTBamu. OTBETCTBEHHOCTh 3a HEHAQUISKAIYIO IMOATOTOBKY HWHpopMamuu K
nepegavye Mo AJIEKTPOHHOW MOYTE HECET JIMIO, OTBETCTBEHHOE 3a paboTy C SJEKTPOHHOM MOUYTOM H
UMEIOIIee TOCTYI K 2JIEKTPOHHOH MOYTEe Ha OCHOBAaHWU TprKa3a 3aBenayromero Jerckum cagom Ne 100.

2.9. IlepenaBaembie ¢ MOMOIIBIO AJIEKTPOHHON MOYTHI O(PUIIMATBHBIE TOKYMEHTHI JOJKHBI UMETh
COOTBETCTBYIOIINE PEKBU3UTHI (MCXOMAIIMNA PETUCTPALlMOHHBI HOMEp, HOMEp U JaTy I[pHuKasza,
pacrnopsbkeHus U T.1.). B TexcTe cooOiieHuss HEoOXOAMMO 0O0s3aTeNbHO YKa3blBaTh PEKBU3UTHI U
HA3BaHHE TICPECHLIAEMOr0 BO BIIOKEHUHU O(HUIMAIBHOTO JOKyMeHTa. [lepenaBaemasi U nmpuHUMaemas B
azpec 00pazoBaTENBHOTO YUpexkaAeHUs odUlnaabHas ANeKTPOHHAs KOPPECIOHICHIUSI PETUCTPUPYETCS B
COOTBETCTBUHU C MPABUIIAMH JICJIOTIPOU3BOJICTBA, YCTAHOBJICHHBIMU B 00PAa30BaTEILHOM YUPESHKICHUH.

2.10. Bce mnepemaBaemble Y4eOHO-METOAMYECKHE U CIPABOUYHO-UH(POPMAIIMOHHBIE MAaTepUaIbl
JIOJKHBI TIEPECHUTATHCS C COMPOBOAUTEILHBIM MTUCHMOM.

2.11. Ilpu mony4eHuu 3NEKTPOHHOTO COOOIIEHHS OTBETCTBEHHOE JIHIIO:

- PETUCTPUPYET €T0 B YCTAHOBJIICHHOM TOPSIIKE;

- OmpeAenseT TMoiydarens MHUCbMa (3aBEAYIOIMIMNA JEeTCKUM CaJioM, CTaplidii BOCIHUTATElNb,
3aBEAYIOIIMM XO3SHUCTBOM, T.M.) M TMepelaeT eMy JOKYMEHT Ha paccMoTpeHue. B cimydae ecnu
noJiy4yaresis KOPPECHOHACHIIMM OTBETCTBEHHOMY JIMIy CJOKHO ONPENEIUTh CaMOCTOSITENIBHO,
cooOmmenue mepenaércs 3apeayronemy Jerckum cagom Ne 100 unm omHOMY 13 ero 3amectureneit. Ecim
MUCHMO COECPKUT MOSCHSIONINN TEKCT K BIOKEHUIO, €T0 HEOOXOAUMO TaKXke MepeaaTh aJpecary BMecTe
C BJIOKEHHMEM (pacrieyaTaHHBIM WM B JIEKTPOHHOM BUJIE);

- B cllyya€ HEBO3MOXXHOCTH TMPOUYTEHHUS OIEKTPOHHOTO COOOIIEHUS, YBEAOMISET 00 3TOM
OTTIPABUTEIIS

3. BAK/IIOYUTEJIBHBIE ITOJIOXKEHUSA

3.1. I3meHenus u HacTosIui PermaMeHT MOTYT BHOCHTBCS 3aBeayronuM Jlerckum cagom Ne 100 B
COOTBETCTBUU C JEHUCTBYIOLIHUM 3aKOHOIATEIHCTBOM.
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